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All Branches/ Offices

Sub: SWs-Funeral expenses to the family of retired employee.

As per the recommendations of the Staff Welfare Committee held on 07.06.2024, the
Competent Authority has approved the continuation of Staff Welfare Scheme- Funeral
expenses for one time payment of Rs. 20,000/- (Twenty thousand only) to the family
member of the deceased staff to meet immediate funeral expenses.

Moddalities of the scheme:

1. Amount of assistance shall be Rs. 20,000/- irrespective of the cadre.

2. Payment will be made fo the next kin of deceased employee i.e. spouse or son/
daughter if spouse is not there.

3. On receiving application/intimation from the fqmlly member of deceased staff,
details will be entered in HRMS by the ABH Q&ofhe pension paying branch.
P\QP*
4. Sanctioning authority i.e. Branch, H%cud of the pension paying branch should
immediately sanction the reque‘sﬁ in HRMS.
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5. Both enfry and sanction will be done in HRMS >> Salary >> Verify Reimbursements
>> Funeral Expenses

6. Post approvdl, the poyrhen’r will be made centrally from Head Office, Personnel
Services Department to the CBS Parking account of the SOL initiating the request.
The branch/ office will then transfer/ remit the funds to the claimant's account.

7. All applications are to be processed through HRMS only and no other mode of
sanction is allowed.

Branches/ Offices are directed to bring the contents of this Circular to the notice of dli
employees. A copy of this Circular should be prominently displayed on the Bank's
Noftice Board fgr information to all concermned.
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Personnel Services Department, 27 Floor, Head Office,
10 B T M Sarani, Kolkata-700001
Phone : 033-4455-8453; E-mail : hopsd.staffwelfare@ucobank.co.in




